Simple Step-by-Step Guide to Producing an EPC
1. Arrive at appointment and find somewhere safe to park, being aware of traffic when leaving your vehicle. If pulling in to drive, reverse in so the car is in a forward facing position in case the need arises to leave in a hurry!

2. Take photos of front and side of building while assessing for any potential hazards.

3. If satisfied there is no risk, knock on door and introduce yourself, making sure to speak to an adult and showing ID card. Do not enter unless adult is present and assess any further risks from the door before entering.

4. Explain what you are going to do and if children/pets present ask that they are kept out of the way, especially while you are using a ladder.

5. Begin by measuring the length and width of the ground floor, and where applicable measure any extension separately, and draw a basic sketch. 

6. Room by room, note down thermostats, lighting, heating and glazing type, measure ceiling heights and any bay windows that are from the ground up (half bays that have no floor area can be ignored).

7. Take photos as you go and tick off the checklist. When going outside to take rear photo (mind any steps), look for flues, cavity wall insulation drill holes, heat loss walls of extensions and chimneys that are outside the foot print of the building as these have to be measured as part of the floor area. If an extension could be a conservatory, you will be able to correctly assess the 50/75 rule by looking at it from the outside. If there is a non-separated conservatory, measure the glazed perimeter.  

8. Where applicable, check any basement for a window (after risk assessing – perhaps asking them to go down first!) or any opening that lets in natural light. If one is present (making it a habitable room – even if it is clearly not habitable) measure the length, width and height, any lights and any heating. Note if there is no heating as this will be counted as an unheated habitable room.

9. Where applicable, ascend stairs (after risk assessing steepness, obstacles and hand rail) and measure length and width of first floor (it may appear the same but you might have missed an ally or there could be a flying freehold, and don’t forget a room over a garage).
10. Check wall height, as if it is 1.8m or less it will be classed as ‘room in the roof’ and you will not need to measure ceiling heights, or it may have to be split into extension/main. Go room to room again as in point 6.
11. Risk assess loft access (where applicable) and measure depth of loft insulation, using plastic ruler/measuring item, not metal ruler, in case of hitting uncovered wiring!
12. Before leaving property, double check your plan (for any missing measurements) and photo checklist – common things to forget are programmer, thermostat, gas/electric meters and floor type.

That’s it! With correct measurements and plenty of photos you will be able to refer back to them once back in the office.
